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[Ipunosxenue Ne 3

VTBEPXJIEHO

npuKasom brarosemenckoro ¢uimana
OUHYHUBEPCUTETA
ot 02.09.2020 Ne 37-1-02/0

INOJIOXKEHUE

o Oyxraarepuu biarosemenckoro guinana CUHyHHBepCHTETA
| 1. O0ue noJioxkeHus

1.1. Hacrosiuee TNOI0XKEHUE ONPEACIAET OCHOBHBIE 3aJa4d W IPUHIMIIBL
opranu3auuy paboTel Oyxranrepun bnarosemenckoro Qumuana (manee — ¢uiman)
(enepaabHOro rocy1apCTBEHHOr0 00Pa30BaTENBHOIO OIOIKETHOTO YUPEXKIEHHS BBICILETO
oOpasoBanus «PrHAHCOBLIA yHUBEpCUTET Npu [IpaButenscTBe Poccuiickoit demxepamum»
(nanee — OUHYHUBEPCHUTET).

1.2. byxrantepus  (Quimana  SBISETCS  CAMOCTOSTENBHBIM  CTPYKTYPHBIM
nozpa3ie/icHueM B 0OIACTH BEACHHs OyXrajaTepckoro ydera (C y4eToM OCOOEHHOCTEM
TEPPUTOPHAILHOTO MOJAPA3ACICHHA, HAACICHHOIO IPAaBOM BEICHHS OyXTaJTePCKOro
y4eTa).

1.3, Dbyxrantepuio  BO3MJIABISIET  [JIaBHBI  Oyxrajnrep, Ha3Ha4YaeMblii U
OCBOOOKZAEMBI  OT  JOJDKHOCTH — NPUKAa3oM  pexktopa DHHYHHUBEPCUTETA 110
NPEACTABIICHUIO AupekTopa (unuana. COTpyIHUKH OyXrajJTepud Ha3HAYAIOTCAd W
OCBOOOXKIAIOTCSL OT JOJDKHOCTH JIMPEKTOPOM (uiinana 1o TpeACTAaBIECHHIO IJIABHOTO
Oyxranrepa punmaia.

1.4, B cBoel pesaTenbHOCTH OyXranTepust PYKOBOJICTBYETCS — OFOKETHBIM
3aKOHOMATEIbCTBOM, 3aKOHOAATENILCTBOM O OyXrajJTepckoM ydeTe, O Hajorax u cOopax,
UHBIMM HOPMATHBHBIMH TIPaBOBLIMM aktamu Poccuiickoit ®Denpepaimu, YcTaBom
QOUHYHUBEPCUTETA, MNOJOKEHUEM O (uIMane, HACTOSIIAM MOJOKEHHEM W WHBIMH

JIOKQJIGHBIMU HOPMATUBHBIMH aKTaMH (DI/IHyHI/IBepCI/ITeTa.
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2. llesin m 3apa4n

OCHOBHBIMH LEJISIMU M 33/1a4aMU OyXTalTEpUH SBIISIOTCS:

2.1. ®opMupoOBaHNE JOKYMEHTUPOBAHHON CUCTEMATU3UPOBAHHON MH(pOpMaLun 00
00beKTax OyXrajTepckoro ydyera B COOTBETCTBMM C 3aKOHOAATEIBHO YCTAHOBJIEHHBIMHU
TpeOOBAaHUSMHU U COCTABJIEHHE HA €€ OCHOBE OyXTaJITePCKOM OTYETHOCTH.

2.2. OOecneueHnne uHpopManyeil, HEOOXOAMMON BHYTPEHHUM U BHEIIHUM
NOJB30BATENSIM ~ OYXTraaTepCKOHM — OTYETHOCTH Ul KOHTPOJsS 33  COOJIHOJCHUEM
3aKoHozatenbcTBa Poccuiickoit denepanyn mpu OCYIIECTBICHUN (winanoM (akToB
XO3SIMCTBEHHOW MHM3HM U UX LEIECO00PAa3HOCTHIO, HAIMYUEM U JBM)KCHUEM AKTHBOB U
0053aTeNIbCTB, UCIOJIB30BAHUEM MATEPUAIBHBIX, TPYAOBBIX M (PMHAHCOBBIX PECYPCOB B
COOTBETCTBMM C YTBEPXKICHHBIMM HOpPMaMHy, HOPMATMBaMH M IUIAHOM (DPUHAHCOBO-
X035 CTBEHHOU NEATENBHOCTH.

2.3, CocraBjieHHE ¥ TIPEIOCTABICHUE COTIOCTABUMON M JOCTOBEPHON MH(pOpMAIUU
00 HMMYIIECTBEHHOM TIOJIOKEHUM (puiuana, €ro J0XoJax M pacxoaax, HeoOXOAUMOM
BHYTPEHHUM I0JIB30BATENAM OyXTaITEPCKOH OTYETHOCTH.
3. DyHKUUH

3.1 BeneHue OrOMKETHOr0, OyXraJITEPCKOr0 W HAJIOrOBOr0 ydera (hPUHAHCOBO-
XO3SMCTBEHHOM IEATEILHOCTU (puraia B COOTBETCTBHH C TPEOOBAHUSAMH JACHCTBYIOIIETO
3aKOHO/IATENILCTBA, HANPABICHHOTO Ha OOECIEYEHHE COXPAaHHOCTH U 3(PPEKTUBHOrO
UCTIOJIB30BAHUS TPYIOBBIX, MaTepnaanHX ¥ (PMHAHCOBBIX PECYPCOB.

3.2.  CBOEBPEMEHHOE ' MpaBWIbHOE O(GOPMIICHHE TIEPBHUYHBIX  YYETHBIX
noxyMeHToﬁ, obecrieueHre perucTpali ¥ HAKOIUIEHUS [aHHBIX, COJECpXKaIluxcs B
NEPBUYHBIX YUETHBIX TOKYMEHTaX U perucrpax OyXrajaTepckoro yyera.

3.3. dopMupoBaHKE M CBOEBPEMEHHOE IMPEIOCTABICHUE IMOJHOW M JOCTOBEPHOIM
Oyxrantepckoil HHGOPMALMK BHYTPEHHUM U BHELIHHUM IIOJIB30BATENSIM O AEATEIBHOCTH
dunmana, ero UMyIIECTBEHHOM MOJIOKECHUH. ‘

3.4. Cocrapnenue OODKETHOM M OyXraaTepCckod  OTUETHOCTH, JAroIiei
JIOCTOBEPHOE TMPEICTaBICHUE O (PUHAHCOBOM TOJOXKEHUM (UMl HAa OTYETHYIO AATy, O
(UHAHCOBOM PE3YJIbTATE €0 ACATEIIBHOCTH U IBHYKEHUH JCHEKHBIX CPE/ICTB 32 OTYETHBIH

nepuona, npeaocTaBJICHUEC OTUYCTHOCTHU B YCTAHOBJICHHBIC CPOKU B (DI/IHyHI/IBCpCI/ITeT.
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3.5. BeneHue HajIOrOBOro yyera W NPEACTABIICHHE HAJIOTOBOM OTYETHOCTH B
HaJIOTOBBIE OpraHbl U OUHYHUBEPCHUTET.

3.6. Hauumciienue W TIEPEUYUCIIEHUE HAIOTOB W CcOOpoB B  (eaepaibHbIH,
PErMOHANIbHBIN U MECTHbIM OroKkeThl Oro/KeTHOR cuctembl Poccuiickoii denepauum,
CTPaxOBBIX B3HOCOB B TOCYIapCTBEHHBIE BHEOIOMKETHBIE (OHIBI B COOTBETCTBUH C
3aKOHOJIATE/ILCTBOM O HAJIOTaX M CTPAXOBbIX B3HOCAX.

3.7. TlpoBeneHue WHBEHTapU3aUMu (PUHAHCOBBIX U HE()UHAHCOBBIX aAKTHMBOB,
00513aTENBCTB U PE3EPBOB.

3.8. OOecrieueHre XpaHEHHs] OyXTraJTEepPCKUX JOKYMEHTOB B COOTBETCTBHH C
IPaBUIAMK OPraHU3ALUU IOCYIaPCTBEHHOIO apXUBHOIO JEA.

3.9. ®opmupoBaHue MIaHa GUHAHCOBO-XO3SIMCTBEHHOM AEATENPHOCTH (hrHaa.

3.10. IIlupokoe NPUMEHEHUE COBPEMEHHBIX CPEACTB AaBTOMATH3aLMU IIPH
BBITIOJIHEHUU YUETHO-BBIYUCIIUTEIBHBIX PadoT.

3.11.  VYuyactue B TPOBEACHWM OSKOHOMHUYECKOTO aHanm3a  (PUHAHCOBO-
XO3AUCTBEHHON AEATEIbHOCTH (pUaHasa 1o JaHHBIM OyXTalITEePCKOro y4eTa U OTYETHOCTH
B LEJISIX BBISIBJICHUS BHYTPUXO3siiCTBEHHBIX PE3EPBOB.

3.12. TIposenenue paboThl MO OOECHEUEHUIO CTPOrOro coOmoAeHus (PUHAHCOBOU M
KacCOBOHM JMCLMIUIMHBI, MCIOJHEHHS TUIaHa (PMHAHCOBO-XO3SIMCTBEHHOM NEATENIBHOCTH,
3aKOHHOCTH CITMCAHHMsI CO CYETOB ydYeTa HEN0CTay, ACOUTOPCKOM 3aM0/DKEHHOCTH H
APYTUX MOTEPb, COXPAHHOCTH 6yxramepcxnx JOKYMEHTOB, 0(OPMJICHHE M CHa4a UX B
YCTAaHOBJIEHHOM TOPSIZIKE B apani

3.13. OkasaHusi METOAMYECKON MOMOLIH paboTHUKaM (uiamMana 1O BOMpOCaM,
CBA3aHHBIM € O(GOPMJICHMEM MEPBUYHBIX YYETHBIX JOKYMEHTOB, IOUIEXALIUX
OTPKECHUIO B OYXTAITEPCKOM YUETE.

4. IIpaBa 4 0TBEeTCTBEHHOCTh

Byxranrepus umeer mpaso: |

4.1. TpeboBath B mpeaenax CBOCH KOMIETCHUWHM M TOJIy4aTh B YCTaHOBJICHHOM
Hopsiike OT PabOTHMKOB (pmimana JOKYMEHTATBHOIO O(OpPMIICHHS BCEX COBEPIIACMBIX
(haKkTOB XO3AHCTBEHHOMN ACATEILHOCTH M MPEACTABICHUS BCEX HEOOXOMMBIX JOKYMEHTOB

U cBeleHMi B Oyxrantepuio. be3 moamucu rimaBHOro Oyxraiarepa ACHEKHBIE U PACUECTHBIE
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JOKYMEHTBI, (PUHAHCOBBIE 00s3aTEIBCTBA CUMTAIOTCS HENCHCTBUTENLHBIMH M HE
IPUHUMAIOTCS K UCTIOJIHEHUIO.

4.2. TpeOosanus rnaBHOro Oyxrajrepa B 4YacTH TmoOpsaka OQOPMIICHHS U
NPEACTABIEHUS B OyXTraJITepui0 HEOOXOJUMBIX JOKYMEHTOB M CBEICHMU SBJISIOTCS
00s13aTeNbHBIMHI /151 BCEX PAOOTHUKOB (uutnana.

4.3. He mpuHMMarh K UCIOJHEHUIO U O(GOPMIICHUIO JOKYMEHTHI TIO ONEPALUsIM,
KOTOpPBIE HAPYIIAIOT 3aKOHOAATENbCTBO Poccuiickoit denepauun M yCTaHOBICHHBIN
NOPSAAOK TIpUEMA, ONPHXOJOBAHMS, XPAHEHUS M PACXOAOBAaHUS (PUHAHCOBBIX W
HE(MHAHCOBBIX aKTHUBOB.

4.4, TTopnuceiBaTh JOKYMEHTHI B MPEAEIIAX CBOCH KOMIIETEHIIUH.

4.5. BecTH nepenucKy 1o BonpocaM OyXrajaTepcKkoro y4eTa M OTYETHOCTH, a TaKKe
[0 IPYTMM BOIMPOCaM, BXOJSIIMM B KOMIIETEHIIUIO OyXTalITepUu.

‘Byxranrepust HECET OTBETCTBEHHOCTH:

- 3a BeleHHWE OHOKETHOr0O M OyXTaldTepCKOro yd4era, CBOEBPEMEHHOE
IPEACTAaBIEHUE MTOJTHOW W IOCTOBEPHOM OI0KETHON M OyXTranTepcKoi OTYETHOCTH,

- 32 BEACHME HAIOrOBOTO Yy4Y€Ta, HAYMUCICHUE M TMEPECUMCICHHE B OHOJKETHI
OromkeTHO# cucrembl Poccuiickoii denepary HaIoros, cOOPOB M CTPAXOBBIX B3HOCOB,
IIPEACTABIIEHNE HAJOTOBOW OTUETHOCTH.

S. B3aumopeiicTBHe ¢ JPYTHMH CTPYKTYPHBIMH NOAPa3aeeHusIMHA

Jlis BBINONMHEHMs (PYHKUMH W pealu3alMy IpaB, NMPELyCMOTPEHHBIX HACTOSIIUAM
IIOJIOXKEHHUEM, OyXranTepus B3aI/INiOIIeI710TBy€TI

51. C VrpasiienueM OyXrajTepckoro y4era W OT4eTHOCTH (DMHYHMBEPCHTETA,
IUIAHOBO-(DUHAHCOBBLIM  ynpapineHueM @OUHYHUBEpPCUTETA, a TaKke C JPYyrUMH
NIOJIpa3/IENICHASIMHU TOJIOBHOTO By3a B IIPEAENAX CBOEH KOMIIETEHIIUH.

5.2. Co Bcemu nojpaszaesieHussMu (punmana.



